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Attendance 
Regular school attendance is essential. Students are counted present if they remain in school until 11:15 a.m. or if they 

enter school before 11:15 a.m. and stay for the remainder of the day.  Excessive tardies and continued early checkouts will 

be referred to the school administrators and the school social worker.  

 

School Hours  

7:30 - Students are permitted on campus and staff members begin supervisory duties.  

7:55 – School Announcements 

8:00 - Tardy bell will ring. 

2:30 - School administrators and/or office staff will make afternoon announcements and will begin the 2:30 dismissal 

process. 

 

Tardy / Checking In 

Announcements begin at 7:55 a.m. and instruction begins promptly at 8:00 a.m.  Students arriving after 8:00 a.m. are tardy 

and are to be escorted to the office by a parent to receive a tardy slip.  Tardy students will not be admitted to class without a 

tardy slip.  Students that arrive on a late bus will not be marked tardy.  Teachers are required to keep a record of tardiness. 

Consistent tardiness will be referred to the school administrators and the school social worker.  Guidelines for monitoring 

tardiness are aligned with the attendance policy. 

 

Office staff will escort children to classrooms to prevent disruptions to learning.  Students should be in school by 7:45 to 

prepare for the day.  Persistence in tardiness will be referred to school administrators and social workers due to the 

negative impact on school performance. 

 

Checking Out  

It is very important that students remain in the class for a full daily schedule.  Tardiness and early checkouts interrupt the 

instructional time of all of our students.  If a student must check out during the day, a parent or guardian must come to the 

school office to sign out their child.  The child will then be called to the office.  Please do not call and ask that a child wait for 

you in the office.  Office personnel will call for the student when you arrive.  Continued early checkouts will be referred to the 

school administrators and the school social worker.  For the safety of our children, office personnel will ask for 

identification before checking out any student(s).  

 

To ensure a safe and orderly dismissal, transportation changes are not accepted after 2:00.  Students may not be taken off 

buses by parents.  All students will be dismissed through the parent pick-up line on Sheridan Drive if not picked up for 

excused check out prior to 2:00 p.m.  

 

Delayed Opening, Early Dismissal or Cancellation of School  

The Superintendent of Schools and/or the Board of Education may suspend the operation of any school(s) for particular 

days or portions of days in event of emergency, act of God, hazardous weather conditions, or other conditions requiring the 

termination of classes.  (Policy #4120)  Closing and/or delay announcements are posted online at www.nhcs.net, on local 

TV and radio stations, and on the emergency line at 254-1111 ext. 111.  

 

The safety of the students and staff at Wrightsboro Elementary School is one of our top priorities.  The CONNECT 5 

automated telephone service will allow NHCS to send a message or instructions to all of the parents’ emergency numbers 

that have been provided to the school.  Our success in delivering the message is only as successful as the contact 

information we have for your students so please make certain that we have emergency information at all times. 
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STUDENT ATTENDANCE (Refer to NHC Board Policy #8212) 
General Requirements 

The New Hanover County Board of Education believes that regular and punctual attendance at school is imperative for 

educational success. Students are expected to be in school each day unless ill or unable to attend due to an unavoidable 

reason. The Board further believes that there is no substitute for the uninterrupted personal contact between teachers and 

students in the classroom environment where learning experiences are carefully planned and taught by teachers. 

The primary responsibility for school attendance rests with students and parents. Schools, however, have the responsibility 

for properly recording absenteeism and tardiness, notifying parents when needed, and discouraging excessive absences in 

accordance with state law. G.S. 115C-307 (f) 

 

The Board seeks the full cooperation from parents in promoting good attendance and punctuality. 
In particular; 

1. Medical and dental appointments should be scheduled after school hours except in cases of emergency. 

2. Family vacations should be taken during school vacation and recess periods. 

3. Procedures when a student is absent: Parent/guardians should notify the school if the absence is expected to be more 

than one day. 

No student will be excused from regular school work to take private lessons in music, art, dance, or any other area without 

prior approval of the superintendent's office. 

 

The objectives of the New Hanover County Schools' attendance policy are:  

1. To encourage maximum class attendance. 

2. To encourage students to apply seriously their time and attention toward obtaining the maximum benefits for their 

education. 

3. To place the primary responsibility for school attendance upon students and parents. 

4. To provide teachers, counselors, and administrators more time to accomplish their primary responsibilities as educators. 

5. To eliminate excessive absenteeism. 

6. To provide alternative consequences for excessive absences. 

7. To reward good and perfect attendance. 

 

Lawful, Excused Absences 

Pursuant to state law G.S. 115C-378 and the rules and regulations of the N. C. Department of Public 

Instruction, School Attendance and Student Accounting Manual, the following shall constitute a lawful excused absence, 

provided satisfactory evidence is given to the appropriate school official: 

1. Illness or injury: An illness or injury which prevents the child from being physically able to attend school. 

2. Quarantine: When isolation of the child is ordered by the local health officers or the State Board of Health. 

3. Death in the immediate family of the child: Defined to include, but not necessarily limited to, grandparents, parents, 

brothers, and sisters. 

4. Medical or dental appointments: When approved by the appropriate school official in advance, except in the cases of 

an emergency. 

5. Court or administrative proceedings: Attendance at the proceedings of a court or an administrative tribunal if the child 

is party to the action or under subpoena as a witness. 

6. Religious observances: When the tenets of a religion to which a child or his parents adhere require or suggest the 

observance of a religious event unless the religious observance or the cumulative effect of the religious observance is of 

such duration as to interfere with the education of the child. 
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7. Immediate demands of the farm or home: When it is demonstrated that the needs of the farm or home require the 

presence of the child to perform work and when it is demonstrated that assistance to meet this need is not otherwise 

available and cannot be secured. 

8. Educational opportunity: When the absence clearly is to take advantage of a valid education opportunity, such as 

travel. Approval for such an absence must be granted prior to the absence by the principal. 
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Unexcused Absences 

Absences for reasons other than those listed above may be deemed unexcused. Unexcused absences 

include, but are not limited to, missing the bus, oversleeping, inclement weather, babysitting, working at a location other 

than the home or farm, etc.  

 

Notification of Excessive Absences for Elementary, Middle and High School 

1.  The principal and his staff shall take appropriate action to prevent excessive absences and/or provide counseling for 

students with a history of excessive absences. Parents must be notified of their child's excessive absences, and the teacher 

and/or counselor shall then work with the student and his family to analyze the causes and to determine the steps to 

eliminate the problem. 

2. Continued non-compliance shall result in the notification of the Department of Social Services, juvenile court, or the 

district attorney that the parent/guardian is not cooperating with the school system in addressing the attendance problem. 

 

 

Absence for Educational Travel 

 

Family Vacations are not deemed as excused absences.  We do understand that families need to spend quality time 

together and that does mean missing school periodically.  However, these absences will be documented as unexcused.  

 

We do excuse absences for travel in extreme circumstances.  Most in country travel, cruises and recreational family 

vacations in general are not excused.  Some out of country trips and extreme family emergencies may be approved by an 

administrator.  
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Communication 
 

Conferences 

Teachers are available for conferences after school and at other times designated by the teachers.  Protecting the 

instructional time for all of our students is a priority when scheduling conferences.  We welcome opportunities to meet with 

you to discuss your child’s progress.  As a professional courtesy, please schedule conferences in advance.  Wednesday 

afternoons are reserved for teachers’ professional development. 

 

 

E-mail  

Every staff member at Wrightsboro has an E-mail address that can be found on our web page.  Families are asked to 

provide Wrightsboro staff with an email address for improved communication.   E-mail is an efficient and great way to 

communicate with your child’s teacher.  

 

.  

Newsletters  

Teachers send home weekly newsletters with information about the curriculum, projects, programs, schedules, field trips, 

and expectations.  A school-wide PTO newsletter is sent home at different times throughout the year. 

 

 

Telephone  

Students must get permission from a staff member prior to using the telephone.  To help students learn to prepare for 

school in advance and to be responsible, students are not to use the telephone to ask parents to bring school supplies, 

homework, or money.  An automated telephone system is available for contacting staff members.  Staff members will be 

responsible for checking messages and returning telephone calls within 24 hours.  Transportation changes are to be 

submitted to the teacher in writing.  Emergency transportation changes will be accepted prior to 2:00 pm by telephone in the 

school office.  Do not leave transportation change on school voicemail. 

 

 

Web Site  

Our web page includes: current events, relevant links, accomplishments, the Parent/Student Handbook, and the School 

Improvement Plan. Each teacher also maintains a current web page about events in the classroom. 
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Curriculum 
The North Carolina Standard Course of Study includes the internationally-benchmarked standards and assessments of the 

Common Core in math and language arts.  The Common Core State Standards, which have been adopted by more than 40 

states, help to ensure students, no matter where they live, are prepared for success in college and the workforce.  Teachers 

assist students with setting goals for each 9 weeks and help students monitor student growth 

 

Reading 

Our reading program differentiates instruction based on children’s needs.  All students participate in a 90 minute literacy 

block which uses whole group, small groups, and literacy stations to deliver instruction.  New Hanover County Schools uses 

the Daily 5 / Café framework for structuring reading instruction and this year along with 4 other elementary schools we will 

be piloting Reading Fundamentals.  Our certified teaching staff will receive monthly professional development by this 

curriculum source.   Students participate in literacy stations designed to build fluency, vocabulary, comprehension, analysis 

of the structure of words and independence in reading to self.  Many resources are used to meet the objectives of the NC 

Standard Course of Study.  Flexible grouping provides students with opportunities for enrichment and /or remediation. 

Programs such as Fundations (K-2), DIBELS, Reading 3D (K-2) and SchoolNet ( 3-5) are used at appropriate grade levels 

to monitor progress during the year.  

 

 

Literacy Strategies to Build Independent Reading Skills 

Wrightsboro teachers work with students to set goals for independent reading. Our goal is to provide families with resources 

to help strengthen reading skills at home.   A few examples of some of the tools used  to promote independent reading are 

Reader’s Wheel ,Reading Buddies and Reading Mountains which are outlined on the school’s media website.  

 

Writing 

Write From the Beginning, Writing Fundamentals  and Lucy Calkins provides the framework for the K-5 developmental 

writing curriculum.  Scoring rubrics define for each grade level the writing behaviors which will help develop successful 

writers. Students at all grade levels also gain experience in using the writing process to use pre-writing strategies and to 

participate in revising, editing, and publishing their work.  Journaling and learning logs are used to promote writing across 

the curriculum. 

 

Math 

The New Hanover County Math Pacing Guide outlines our math curriculum for each quarter based on the NC Standard 

Course of Study Common Core Mathematics.   A variety of hands-on manipulatives  are used to provide concrete 

experiences for learning.  Students in grades 3-5 participate in SchoolNet and AIMS Web, these  are computerized 

programs used  to assess progress throughout the year.  Students in grades K-2 are assessed each quarter using the NC 

Department of Public Instruction Math Assessments as well as AIMS web. Teachers also use various websites which 

provide measures for students to monitor their own progress.  Links to websites may be found on teacher internet pages.  

 

Science 

Our science program is inquiry based and supported by classroom science kits provided by New Hanover County Schools. 

The online and interactive Discovery Education Science series is also used for instruction.  Students gain experience in 

conducting science experiments and learning about the process of investigation.  Student log-in codes for at home use will 

be provided by the classroom teacher.  

 

 

Social Studies 
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Citizenship is an important part of the Social Studies curriculum for all grade levels.  The curriculum begins with students 

studying their self, relationships in their families, neighborhoods, and community, their state, and in grade five, the United 

States, Canada, and Mexico.  

 

 

Character Education 

The New Hanover County Board of Education believes it is vital that the public schools support the efforts of families and 

our community to teach all young people certain fundamental, commonly agreed upon character traits.  Support for 

character development will strengthen the New Hanover County Schools’ efforts to establish a safe and orderly environment 

where students will have optimum conditions for learning. 

The Board of Education further believes that everything a school does teaches values.  Therefore, the administration, 

instructional staff, classified staff, and volunteers shall work together to integrate instruction that teaches and reinforces the 

character traits. 

 

Wrightsboro uses a character education program based on the Sanford Harmony MindUp Curriculum. The Sanford 

Harmony will become part of our Core program and will be implemented each week during our specials schedule by 1 of our 

2 guidance counselors. Teachers integrate the Mindup Curriculum into their daily lesson plans. The MindUp classroom 

promotes optimism for oneself and others, tolerance of differences and the capacity of each member of the classroom 

community to grow as a human being and learner.  

 

Handwriting 

Students begin handwriting using the Wilson Fundations Handwriting manuscript curriculum.  Proper letter formation is 

practiced to assist students in making letters in a quick and efficient way.   Students are introduced to cursive writing during 

the spring semester of the second grade with the Zaner Bloser method.  The review of individual letters, combined with 

procedures for joining letters, continues through the third grade.  Cursive writing continues to be reinforced with instruction 

in fourth and fifth grades.  Re-teaching and remediation are provided as necessary.  Students are also provided 

opportunities to read cursive writing. 

 

 

Thinking Maps  

To enhance the instructional process, to help students to develop concepts, and to assist students with organizing their 

thoughts, students are taught to utilize different Thinking Maps.  These maps include organizers such as bubble maps, 

double bubble maps, and tree maps.  

 

 

Enrichment Classes  

Students participate in weekly enrichment classes taught by teachers in the subjects of art, music, physical education, 

guidance and media/technology.  We have also added this year a Think Lab that will promote higher order thinking through 

games and different types of thinking strategies.  Teachers will use the lab as part of their reward systems as well as to go 

along with their lesson plans.  

 

 

Homework  

All students in all grade levels should do some homework every school night.  The purpose of homework is to reinforce 

skills taught in class.  Teachers include homework assignments in their weekly newsletters. All students are required to read 

each day at home. 
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Field Trips  

Field trips are a direct outgrowth of the instructional program.  Instructional preparation for field trips occurs prior to the field 

trip.  Written parental permission is required for students participating in each field trip.  Telephone calls are not 

acceptable.  A fee may be charged for each field trip to offset the cost of the buses and drivers.  An admittance fee may also 

be charged at certain locations.  No students will be excluded from a field trip because of the inability to pay these fees.  All 

students are required to travel and remain with their class on field trips.  Personal cars are not to be used for field trips. 

Teachers may request the assistance of a few parent chaperones to accompany the class and provide additional 

supervision on field trips.  Proper supervision must be assured.  Appropriate arrangements for instruction will be made for 

students whose parents choose for them not to attend the field trip.  

 

Internet Access Policy (NHC Board Policy #7188) 

New Hanover County requires that each school keep on file an Acceptable Use Policy (#6086) form signed by each student 

and his/her parent or guardian.   Teachers will review the policy at the beginning of each year and send home the 

Acceptable Use Policy for any student that does not have one on file.  

 

Reporting of Student Progress 

● Interim Reports  

o Students are on a nine week grading schedule.  Interim reports will be issued midway through each 

nine-week grading period.  Interim reports are to be signed and returned promptly.  

● Report Cards  

o The New Hanover County Board of Education feels that it is essential for parents to be kept fully informed 

of their child’s progress in school.  There are four grading periods each year.  A report card will be issued at 

the conclusion of each grading period.  Please promptly return the report card in the designated envelope.  

 

● Grading System  (NHC Board Policy #7413) 

Grading Scale for Report Cards 

Performance Codes – Grades K-2 

3 Meets grade level expectations 

2 Progresses toward grade level expectations 

1 Needs more development, performing well below grade level expectations 

 

Checklist Codes – Grades K-2 

+ Adequate progress 

- Needs further development 

* Not yet assessed 

 

Grading Scale – Grades 3-5 

A= 100-90 

B= 89-80 

C= 79-70 

D= 69-60 

F= 59 and below 

 

Citizenship (Grades K-12) and other non-core areas (Grades K-5) such as art, 

music, physical education, and handwriting will be as follows: 

 

S Satisfactory Progress     N Needs Improvement     U Unsatisfactory Progress 
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Honor Roll  

The New Hanover County Board of Education views a system of honor rolls as additional means for encouraging goal 

setting by students and for providing recognition of students who have achieved those goals.  Honor rolls will be used in 

third, fourth, and fifth grades.  The students at Wrightsboro that have achieved honor roll status will receive recognition. 

(NHCS Board Policy #7432) We will have a short recognition program on the Friday immediately following the distribution of 

report cards.  The programs will not last more than 30 minutes.  We will have a K-1, 2-3 and 4-5 in the cafeteria promptly at 

8:00. 

 

Criteria for Honor Rolls: 

A Honor Roll 

● All A’s 

● No U’s including citizenship  

A-B Honor Roll 

● Cumulative B average 

● No “rounding off”  

● No grade lower than a C 

● No U’s including citizenship 

 

 

Discipline and School Culture 

 

Our School’s Mission Statement 

The mission of Wrightsboro Elementary School is to establish and promote a caring, engaging, and supportive environment 

that enhances learning and leadership for all. 

 

Vision Statement 

Today we learn.  Tomorrow we lead.  

Leadership opportunities are strategically offered to all students in the classroom and across the school community to 

prepare them for success in college and career.   We promote students as leaders of their learning and leaders in the 

school.  Taking responsibility for success through effort and preparation is a key message at Wrightsboro. 

 

Belief Statements 

We believe children want to learn and lead and will take responsibility to actively meet goals that will help them succeed in 

the future. 

 

We believe teachers inspire success and encourage a love of learning by providing a supportive environment that fosters 

leadership through instruction to meet the unique needs of each child. 

 

We believe families that work together with our school contribute to successful learning for every child. 

 

 

Wrightsboro Elementary School’s Code of Conduct 

● Respectful:  Treat others with respect and the way you would like to be treated. 

● Safe:  Be safe in the school and community.  

● Responsible:  Take responsibility for your actions and your learning.  

● Kind:  Treat others with kindness.  Be of service to others.  
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Positive Behavioral Intervention and Support   (PBIS) 

Our staff has taken a school-wide approach for teaching appropriate behaviors in order to optimize academic achievement 

for each student.  We use a systematic approach that establishes and reinforces clear behavioral expectations called 

Positive Behavior Intervention and Support (PBIS).  PBIS encompasses a variety of methods that help students understand 

the behavioral expectations for different settings on our campus (i.e., classroom, hallway, sidewalk, bus, playground, and 

cafeteria.) Overall, we are teaching and reinforcing our students to be respectful, safe, responsible and kind. 
 

Cool Cats   

Our mascot is the lion and our school-wide Positive Behavioral Intervention and Support initiative is known as the Cool 

Cats program.  Cool Cats stickers are awarded daily by members of the school staff.  Students’ names are also announced 

on the intercom.  Additionally, students are recognized during classroom celebrations scheduled throughout the year. 

Students are recognized for their accomplishments in reading, math, and other academic areas throughout the quarter. 

Other behaviors reinforced include leadership, acting as a responsible passenger on the school bus, achieving perfect 

attendance, displaying good citizenship behaviors, and accomplishing other goals set forth by the teachers. Parents are 

invited to attend the quarterly assemblies.  Students use this time to demonstrate leadership skills while sharing their 

accomplishments and goals for learning.  

 

 

 

School-wide Expectations for Wrightsboro Elementary School Students   

Expectations Classroom Hallway/Sidewalk Playground 

We are respectful. ● Be a good listener 

● Say “please” and “thank 

you” 

● Get attention the right way 

● Use an appropriate tone 

of voice and body 

language 

● Respect the time, space, 

and property of others 

● Be a good listener 

● Greet people appropriately 

● Use appropriate tone of voice 

● Move quietly 

● Respect personal space 

 

● Be a good listener 

● Say “please” and “thank 

you” 

● Get attention the right way 

● Use an appropriate tone of 

voice 

● Respect personal space 

● Display good 

sportsmanship 

We are safe. ● Keep hands, feet, and 

other objects to yourself 

● Always walk 

● Ask permission to leave 

the room 

● Talk to a staff member if 

you have a concern 

● Be alert to your 

surroundings 

● Keep hands, feet, and other 

objects to yourself 

● Always walk 

● Be alert to your surroundings 

● Push bicycles on and off 

campus 

● Park bicycles only in 

designated areas 

● Skateboards aren’t permitted 

● Keep hands, feet, and 

other objects to yourself 

● Play carefully 

● Use equipment properly 

● Stay within the playground 

area 

● Wear proper shoes 

● Be alert to your 

surroundings 

We are 

responsible. 

● Follow directions the first 

time 

● Be prepared (routine, 

supplies, and 

assignments) 

● Stay on task 

● Walk on sidewalks 

● Walk to the right on the 

appropriate line 

● Go directly to your 

destination 

● Clean up after yourself 

● Return equipment to its 

proper place 

● Put trash in the trash cans 
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● Do your best work 

● Use materials 

appropriately 

● Clean up work station 

● Take care of school 

property 

● Take care of school property 

We are kind. ● Use kind words and 

actions 

● Help others 

● Share and take turns 

● Include everyone 

● Use kind words and actions 

● Help others 

● Greet people and respond 

appropriately 

● Use kind words and 

actions 

● Help others 

● Share and take turns 

● Include everyone 

 

 

 

STUDENT DISCIPLINE 

 

The New Hanover County Board of Education believes that the maintenance of high citizenship standards provides a school 

climate conducive to effective teaching for learning. (NHCS Board Policy 8410) 

 

The following behaviors are examples of unacceptable student conduct: 

 

□ Insubordination 

□ Persistent disobedience 

□ Disruption of the learning environment 

□ Verbal or physical abuse of peers or staff 

□ Threatening, intimidating, and/or bullying others 

□ Destruction of school property or the property of others 

□ Possession of any dangerous object or weapon 

 

Disciplinary Actions That May Be Taken 

⇒ Student conferences 

⇒ Parental conferences 

⇒ Detention 

⇒ Parent attendance in the classroom 

⇒ Peer Mediation 

⇒ Behavior Contracts 

⇒ Instruction in conflict resolution and anger management 

⇒ Academic Interventions 

⇒ Community Service 

⇒ Referral to school based committee as set forth in NCGS 115C-397.1 

⇒ In-school suspension 

⇒ Short-term suspension  

⇒ Long-term suspension 

⇒ Restitution (may not be imposed on students whose Parents do not have the ability to pay) 

⇒ School work service (may be offered as an alternative to other punishments at the option of the Parent 

⇒ Counseling within the community 

⇒ Disciplinary Re-assignment 
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⇒ Removal to an alternative educational setting, if available 

⇒ Expulsion; and  

⇒ Other measures consistent with sound educational practice and applicable law 

 

Copies of the complete New Hanover County School Board Policy 8410 is on the NHCS website  www.nhcs.net 

 

General Information 
 

Change in Address or Phone  

Please notify the office and your child's teacher if you move or change your telephone number during the year. Utilize the 

NHCS Parent Portal to check the accuracy of phone numbers.  Students who begin school at Wrightsboro but move during 

the school year may have the opportunity to continue to attend Wrightsboro for the remainder of the school year.  Please 

promptly notify the school office of your new address and submit a "Completion of School Year" request form. 

 

Child Custody  

If there are special custody agreements for a child, the parent(s) should notify the child’s teacher and principal by providing 

court documentation.  Otherwise, the school considers both parents to have equal access to children. 

 

Deliveries  

In an effort to preserve the instructional time of all students, please refrain from sending flower arrangements, balloons, or 

singing telegrams to students while they are at school.  If delivered to school, the items will remain in the office until the end 

of the day.  Items delivered may not go home with students on the school bus.  

 

Dress Code:   (Complete Policy:  NHCS Board Policy 8520) 

Students will be expected to adhere to certain standards of dress and cleanliness. 

 

A student’s appearance, mode of dress, or condition of personal hygiene shall not be permitted to disrupt the educational                   

process or constitute a threat to the health or safety of others.  

 

When, in the judgment of the principal, a student’s appearance violates the intent of this Policy, or the policy of a school                      

which has established a standard dress code, the student will be required to make necessary modifications. Continued                 

violations of the dress code policy shall result in an out-of-school suspension.  

 

Therefore, the following rules shall be followed:  

● The shoulder width of shirts or blouses must completely cover undergarments. No spaghetti strap tops, tube tops, 

or tank tops are allowed;  

● Net shirts, bare midriffs, or other revealing attire are not acceptable;  

● Short dresses, short skirts, or short shorts will not be allowed;  

● No underwear shall be revealed;  

● Headgear, hats, or sunglasses are not to be worn in the building except for medical and/or safety reasons;  

● No clothing, jewelry or buttons with letters, initials, symbols, or wording that is obscene, offensive, inflammatory, or 

detrimental to the instructional process are allowed;  

● No gang-related clothing, accessories or symbols as identified by local law enforcement agencies will be allowed; 

● No clothing, jewelry, book bags or other items may be worn which are associated with intimidation, violence or 

violent groups, and about which students have been notified.  
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Wrightsboro students are asked to wear tennis shoes to school.  Flip flops and high heels are not permitted since they pose 

a safety concern and limit students’ ability to participate fully in daily opportunities for physical activity.  

 

Educational Records  

A parent or legal custodian may review their child’s educational file.  Upon request for review, and proper identification, the 

school shall arrange a conference with the parent or legal custodian.  Parents requesting copies of their child’s educational 

file need to allow 24-48 hours for office staff to make copies. 

 

FERPA (Federal Law & Policy NHCS Board Policy 8700)  

Family Educational Rights and Privacy Act (FERPA) FERPA is a federal law that governs the maintenance of school 

records.  Under the law, parents or guardians of students or students who are 18 years of age or older have the right to 

inspect all records kept by the school regarding the student and the right to point out inaccuracies in those records.  Under 

FERPA, access to the records by persons other than parents or guardians of the student is limited and generally requires 

written consent by the parents, guardians, and/or students age 18 or older under FERPA.  
 

Birthdays and Invitations  

We realize that social occasions occur and students want to extend invitations to their friends; however, no party invitations 

may be distributed during the school day unless ALL students in the class are invited.  

 

Items not permitted on Campus or the Bus  

Students are to refrain from bringing inappropriate items to school.  These may include, but are not limited to the following 

items:  toys, basketballs, fidget spinners,  electronic games, pagers, cell phones, trading cards, CD players, iPods, 

headphones, and any other items that may cause a distraction to the learning environment.  Teachers or school 

administrators will hold the items until a parent comes to school to claim the item.  

 

Use of Portable Electronic Devices by Students  

(Complete NHCS Board Policy 8431 may be found on the NHCS website) 

• Cellular telephones and personal electronic devices shall not be used by students during class time without teacher 

permission. These devices shall be turned off and put away while the students are in class.  

• Picture phones and handheld computers with photographic capabilities present many unique challenges. Therefore, 

students shall not use these devices to send pictures of other students by email or by other electronic means during class. 

In addition, these devices, if used in academically reprehensible conduct (cheating), will be punished in accordance with 

Policy 8410, Student Discipline, Policies, Rules and Procedures. Students in violation of this Policy will have their devices 

confiscated by school officials. Students who fail to comply with a request to turn over such devices will be disciplined in 

accordance with Policy 8410. Confiscated devices shall be secured by the school administration and released only to the 

parent/guardian of the student. Neither the school nor the Board assumes liability for the loss or damage of these devices.  

 

Lost and Found  

Parents are asked to put the child’s name in all of his belongings.  Sweaters, coats, hats, and lunch boxes are items that are 

frequently lost.  The Lost and Found area is located in the 500 building.  These items are periodically displayed so students 

may claim their belongings.  Items not claimed after a period of time are donated to a charitable organization. 

 

Non-Discrimination  

The New Hanover County Board of Education is committed to a policy of nondiscrimination in relation to race, sex, age, 

religion, national background, handicap, and other human differences.  This policy will prevail in all matters concerning staff, 

students, the public, educational programs and services, and individuals with whom the board does business.  

(NHCS Board Policy 1710) 
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Parties   

Instructional time is valuable and is to be protected.  Parents are expected to work closely with teachers to plan 

classroom celebrations.  Parents are to get prior approval from the teacher before bringing any food to school. To support 

school wide health and nutrition goals, sweets are limited.  Any food brought into the classroom must be in the original 

commercial container with the ingredient label visible.   Accommodations will be made for students that do not wish to 

participate in holiday parties.  Grade parents that wish to ‘surprise’ a teacher or class with a party or gift in honor of a special 

occasion will need to make a written request to the principal.  Any letters notifying parents of classroom celebrations or 

requesting donations must receive prior approval from the principal.  

 

Publicity Release Forms  

Our school frequently has the opportunity to promote the achievements of our students, staff, and school through news 

releases.  A publicity release form will need to be kept on file at school.  Teachers will send a form home for any student 

that does not have one on file. 

 

Returned Check Policy  

New Hanover County Schools uses the FARS (Federal Automated Recovery Systems) to recover any returned checks. 

 

 

Tenth Day of School  

This is a significant day in North Carolina Public Schools.  Student enrollment and staff allocations in each school are 

reviewed by the New Hanover County School System.  Adjustments in class sizes, student assignments, and teacher 

assignments are carefully reviewed and adjustments are made if necessary to comply with state guidelines.  Parents and 

students will be notified of any changes around the tenth day of school.  Parents’ patience and understanding are needed if 

transitions are required to keep Wrightsboro Elementary School in compliance. 

 

Class sizes must remain in compliance with NC school law throughout the school year.  At any time during the year, classes 

may need to experience reorganization as enrollment changes.  We recognize the impact changing teachers can have on 

students during the year, so every effort is made to avoid such changes when creating classes.  

 

 

Health and Safety 

Animals on Campus   

The safety of students, staff, and visitors is a primary concern.  To help maintain the cleanliness of the facility, no animals 

are permitted on the school campus.  Animals utilized in science or as a part of the curriculum may be allowed with prior 

approval from an administrator.  Animals that are essentially pets should not be allowed on campus.  Animals that are part 

of the K-9 unit supporting law enforcement are allowed on campus.  Trained working dogs that support disabled students, 

parents, or visitors are also allowed on campus. (NHC Health Department) 

 

Diabetes  

North Carolina law (G.S. 115C-47) requires development of care plans relative to students with diabetes.  If your child has 

diabetes and you think your child may need a plan for his/her diabetes while at school, call the school nurse and ask for the 

Parental Request for an Individual Diabetes Care Plan. 
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Fire, Tornado, and Crisis Drills  

The New Hanover County Safe Schools Plan requires each school to implement routine procedures for conducting drills in 

response to fire, tornado, lockdown, or any other crisis that might occur on our campus. Students, staff, and visitors must 

comply with the established procedures.  Our school’s Crisis Plan is located in each room of our school.  Selected staff 

members serve on our Safe School Committee. 
 

Health  

Parents are asked to provide current information and advise the school if there are special needs.  If a child has an accident 

or is suddenly taken ill, every effort is made to contact a parent to arrange for transportation home for further medical 

treatment if necessary.  Parents are asked to notify the school of any communicable disease the child has at the earliest 

possible date.  Children should not return to school after an illness until they are well enough to participate in his or her 

regular school program.  If for medical reasons, it is inadvisable for a student to take part in physical education classes, 

games, or play outside during recess, written notification should be sent to the classroom teacher.  As a general rule, 

however, we assume if students are well enough to attend school, then they are well enough to participate in the total 

program. 

 

Healthy Active Children  

Promoting healthy and safe behaviors among students is an important part of the fundamental mission of schools.  By 

promoting health and safety behaviors, we can increase students’ capacity to learn, reduce absences, and improve physical 

fitness and mental alertness.  Our students participate in 150 minutes per week of physical activities that promote 

developmentally appropriate motor skills, social skills and knowledge as defined in the NC Healthful Living Standard Course 

of Study. Students are asked to wear tennis shoes each day so they can participate in daily physical education. 

 

Illness   

A student is sent home when feeling ill and having a temperature above 100.  Occasionally a below normal temperature 

with other symptoms may also be an indication of illness, and the student will be sent home.  Any student with lice, scabies, 

or impetigo will be dismissed until treatment has been rendered.  And student with inflamed eyes, a rash, or a lesion must 

be excluded until the possibility of a contagious disease can be ruled out or until written permission from a physician 

indicating return to school has been received.  If an illness occurs and a student must go home, a staff member will contact 

the parents.  The person picking up the student should come to the office to sign out their child.  If your home or business 

telephone number changes, please notify the school.  It is extremely important that we are always able to reach a parent if 

an emergency should arise. 

 

Immunizations  

North Carolina law requires that upon enrollment, proof of completion of immunization or proof of being "in process" of 

receiving required immunizations must be provided to the school.  You will be notified if your child's immunization record is 

not up to date.  The parent shall have 30 calendar days from the first day of attendance to present documentation of the 

required immunizations.  Upon termination of 30 calendar days, the principal shall suspend the child from school until the 

required documentation of the required immunization has been presented.  

 

Kindergarten Health Assessment 

Every child entering kindergarten will receive a health assessment.  The health assessment shall be completed between the 

first of January prior to school entry and the date of school entry.  The parent shall have 30 calendar days from the first day 
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of attendance to present the required health assessment form for the child.  Upon termination of 30 calendar days, the 

principal shall suspend the child from school until the required health assessment form has been presented.  

 

Medication   

If your child must have medication of any type during school hours, (including over-the-counter medicine), you have the 

following options: 

1. You may come to school and give the medication to your child at the time required; 

2. You may discuss with your child’s doctor an alternative schedule for time the medicine is needed (for example, before 

or after school hours); 

3. The medication can be given by the school personnel.  In order for this to be possible it is critical that the following steps 

be taken to provide for your child’s safety: 

♦ Your child’s doctor must complete the form “Request for Medication to be Given During School Hours”; this is for both 

prescription and over-the-counter medicines. 

♦ You must bring the medicine in the bottle from the pharmacy with your child’s name, medication, dosage and date of 

prescription with directions for use; or in the case of an over-the-counter medicine, it must be provided in the original container 

to the school... plastic bags or other containers will not be acceptable. 
♦ All medications  must  be brought in by the parent or designee... the student may not bring their own medication to school  

♦ You may be asked to sign the Medication Check-In Log after the school staff has counted your child’s pills. 

When school is over for the summer or summer interim session, parents are asked to pick up their child’s leftover 

medication.  Your child will not be sent home with leftover medications.  Any medication left over for longer than one week 

after school is over will be discarded, unless the parent and school make other arrangements. 

If your child requires medication for emergency medical care for allergies, asthma, seizures, or sensitivities, please provide 

pertinent information to school personnel. 

 

Nurse  

A nurse from the New Hanover County Health Department is on campus.  Her responsibilities include administering 

medications, taking care of students that get sick at school, and administering first aid.  She also conducts vision screenings 

and is available for consultation on medical issues.  The nurse and selected staff have been trained to use the defibrillator 

on students and adults in emergency situations.  

 

Safe Schools  

The Wrightsboro School community believes that schools can and should be peaceful places where children can learn and 

grow.  We believe that children can be taught to manage both feelings and behaviors in appropriate ways and that these 

skills will lead to healthy productive citizens.  The New Hanover County Board of Education believes that to be successful, 

public school education must be a partnership involving the school personnel, students, parent, and community.  The New 

Hanover County Board of Education further believes that the maintenance of high citizenship standards provides a school 

climate conducive to effective teaching for learning.  Wrightsboro School does not tolerate behaviors that interfere with the 

learning environment.  A School Resource Officer is available to collaborate with school administrators. At the beginning of 

each school year, the Board of Education will distribute a copy of the policies, rules, and procedures relative to student 

discipline to every student in the New Hanover County School System.  

 
Keyless Entry to Buildings 

All doors are locked during the school day and each door is equipped with keyless entry to provide extra security for our 

children, staff, and visitors.  Students are provided training on using access cards and how to move about the campus 

safely with a buddy and adult leaders.  The front office doors are also locked.  A video and audio monitor is used to provide 
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visitors entry to the school.  All visitors must sign in and wear a visitor’s badge.  Please wear the visitor’s badge on the left 

or right shoulder to help staff easily identify approved visitors.  Signing in during school events may take extra time.  We 

appreciate your patience and support as we strive to create the safest campus possible for all people attending and visiting 

our school.  

 

Visitors   

Visitors are always welcome at Wrightsboro.  For the safety of our students, all visitors must report to the office upon 

arrival and obtain a visitor’s badge to be clearly displayed on the front of their clothing.  For the safety of our students and 

staff, visitors not wearing a badge will be escorted to the office by a staff member.  Visitors are asked to return to the office 

at the end of their visit, sign out, and return the visitor’s badge to office personnel.  If visiting for lunch, parents are asked to 

meet students in the cafeteria and depart from the cafeteria.  Visitors may not walk children back to classrooms.  

 

Safety Patrol  

Our safety patrol includes 4th and 5th grade students who exemplify model citizenship.  These students will be given the 

opportunity to help with arrival and dismissal procedures.  
 

Tobacco Free Campus  

It is the belief of the New Hanover County Board of Education that the use of tobacco is harmful to general health.  Further, 

the improper use of these products poses a potential safety hazard in public facilities.  For these reasons, the Board desires 

that all New Hanover County School facilities and properties be free from the use of tobacco products.  Therefore, the use 

of tobacco products in or on New Hanover County School facilities or property is prohibited.  (NHCS Board Policy 8430) 

 

Nutrition 
 

Snacks  

Students may eat a snack during break.  We ask parents to only send nutritional foods rather than sweets.  Soft drinks are 

not allowed in school.  Wrightsboro has been awarded the Fruits and Vegetables Grant for the 2015-16 school year. 

Students will be provided healthy fruit and vegetable snacks 2-3 days per week.  We are excited to give students the 

opportunity to experience new and exciting fruits and vegetables and to continue our discussions of making healthy food 

choices.  

 

 

Purchasing Meals in Advance:  The cashier establishes an account for each student by using a number for identification. 

A computer-based debit card system keeps a record of all transactions for each account.  Parents may choose to prepay 

accounts to eliminate the need to send money daily.  This is recommended since it simplifies cafeteria procedures.  Parents 

may also establish master accounts for all of the children in their family.  An additional 5% is added to all accounts that 

prepay $50.00 or more per child or per master account. 

 

 

Free Breakfast and Free Lunch:  All students at Wrightsboro receive free breakfast and lunch through the Community 

Eligibility Grant.  Application forms are not required.  

 

A La Carte Items  - “ Extras”:  Children may not charge a la carte items.  A la carte items are not free.  
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Students with Lunchboxes:  No soft drinks in cans or bottles will be permitted at school.  Teachers and teacher assistants 

are not permitted to warm or refrigerate students’ foods.  

 

 

Parent Visitation at Lunch:  We welcome family members to eat lunch with their child.  

● Your child’s teacher will provide you the lunch time for your child 

● Notify the office of your purpose for visiting the school (the office will deliver forgotten lunches, book bags, etc.) 

● Sign in at the office and get a visitor’s sticker 

● Wait in the cafeteria for your child 

● Students and their parents will need to sit at one of the designated family tables in the cafeteria. 

● Informal conferences with the teacher should not be conducted at lunch 

● Return to the office and sign out.  We ask for security purposes that you offer hugs and goodbyes to your child in 

the cafeteria and that you do not walk your child back to the classroom. 

 

 

Prices for Adult / Visitor Lunch:  lunch prices are posted on the NHC website  

 
 
 

Parent / Community Partnership 
 

Volunteers: Visit the Volunteer Portal on NHCS Website 

http://www.nhcs.net/humanresources/volunteer 

 

The students of Wrightsboro benefit from the support of our community volunteers.  If you are interested in volunteering, you 

may contact your child’s teacher, the PTO President, or a school administrator.  Volunteer Orientation Sessions will be 

offered during the first quarter of the school year.  There are opportunities to volunteer to work directly with students and to 

assist teachers with clerical tasks.  Each role is valuable to the school community.  You will receive more specific 

information after the opening of school.  

 

All volunteers must participate in a Volunteer Orientation Training.  The training is provided by a member of the school’s 

Family and Student Support Team and is offered several times during the year.  

Volunteers are our partners in education. They take an active role to support and enhance the development of our students. 

Every day, family and community member volunteers bring enthusiasm and skill into our schools while assisting staff, 

teachers and students.   

All volunteers must complete an Annual Volunteer Orientation Training and complete a Volunteer Application before 

volunteering.  Applicants may either be designated a Level I or Level II Volunteer depending on the type of services the 

volunteer provides and the amount of school based supervision the volunteer works under. 

Level I 

Parents, family, or community members volunteering to assist students in a supervised setting are not 

required to undergo a background check if they are continually supervised by school personnel during the 

school day. Some examples include: Classroom Helper, Office Helper, Library Helper, and Cafeteria Helper 

An applicant designated as a Level I Volunteer must: 
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1) Attend Annual Volunteer Training at the school  

2) Complete Level I Application at the school 

3) Sign in at the Volunteer Check-in Computer in the office 

4) No online background application is needed 

 

 

Level II 

Parents, family, or community members volunteering to assist students in an unsupervised setting away from school 

personnel are deemed Level II Volunteers. For example, an individual who volunteers to come in on a weekly basis 

to teach an art class afterschool in the auditorium without a school staff member present in the room. Some 

additional examples may include tutors- providing one-on-one remediation with students and field trip chaperones 

who travel overnight with students or are left alone to supervise a group of students.  

An applicant designated a Level II Volunteer must: 

1) Attend Annual Volunteer Training at the school 

2) Complete the Online Application (http://www.nhcs.net/humanresources/volunteer%20portal.htm) 

3) Complete the Online Criminal Background Check ($20.00 fee for 3 years- requires the use of a credit card) 

4) Applications must be completed at least two weeks prior to the time you wish to begin volunteering.  

5) The volunteer will receive an email approved or denied within 7 – 10 days. If approved, the volunteer will 

receive an identification card which must be shown to school personnel upon volunteering. An 

identification card is valid for 3 years in all New Hanover County Schools. The expiration date is on the 

identification card. The volunteer and the school will receive an email notification that their credentials will 

expire within 30 days. 

 

Arriving to Volunteer  

● Notify the office of your purpose of visiting. 

● Get a visitor’s sticker 

● The office will call the classroom teacher to verify your scheduled time to visit.  If you are a regular volunteer, the 

office will get to know you. 

● Volunteering in your child’s classroom is preceded by an invitation from the classroom teacher: tutoring, class 

celebrations, performances, field trips, etc. 

● Classroom teachers schedule their own volunteers and provide them with specific learning tasks designed for 

students.  

● When volunteering in classrooms confidentiality must be maintained.  Learning styles of students are not to be 

discussed.  

● Classroom teachers are not to conduct conferences with parents during instructional time. 

● At the end of their visit, volunteers are asked to sign out in the office and return their visitor’s badge to 

office personnel.  

 

 

 

Partnership in Education  

A Parent/Student/Teacher/Principal Contract is provided to parents at the time of enrollment.  Support, cooperation, and 

teamwork are key issues if parents and teachers are to help children be their best.  Parents support their children and their 
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teachers when they show an interest in their children's schoolwork, provide a time and place for homework, and provide a 

positive home environment that builds selfesteem.  Your efforts are greatly appreciated and we value our partnership! 

 

PTO  

The Wrightsboro PTO has a link to their webpage located on the Wrightsboro website.  The Wrightsboro PTO is an 

organization of parents and staff members joined in a partnership to provide students with the best education possible.  A 

PTO Executive Board is elected and meets periodically to plan activities that support and enhance school facilities, 

programs, and student achievement.  PTO General Meetings are held four times a year.  We welcome your participation 

so we hope you will join our PTO!  

 

 

School Improvement Plan  

Each school is required by state law to develop a School Improvement Plan.  At Wrightsboro, we strive for continuous 

improvement and set goals based on data.  A School Improvement Team, consisting of staff and parent representatives, 

oversees the improvement process.  Parent representatives are elected by the parents of students in our school for a two 

year term.    The once per month meeting schedule is posted on the website and included in school newsletters. 

 

Student Support / Services  
Parents of students with disabilities are offered a full array of procedural safeguards to insure development of quality 

services for their children. For more information about these safeguards, please request the New Hanover County Schools 

Special Education and Related Services Parents’ Rights Handbook. Mediation and consensus are the preferred approaches 

to a positive resolution of differences.  
 

Disabilities  

“If a person with a disability needs special accommodations for an activity sponsored by New Hanover County Schools, 

she/he must notify the school/group sponsoring the activity, in writing, at least ten (10) working days before the activity is to 

take place of the need for accommodation.  The written notification must state the nature of the disability and the specific 

accommodations required.”  No individual, identified with a disability, shall be excluded from participation in, be denied 

benefits of, or be subject to discrimination from any program or activity of this school, because of their disability.  The school 

seeks to locate and identify every three through twenty-one year old person with a disability in its district.  A free appropriate 

public education will be provided to any qualified person with a disability. 

 

Homebound Instruction  

Homebound and hospital-bound instructional services are available to children that are ill for extended periods of time. 

Please notify your child’s teacher and the principal if these services might be needed.  An educational team will meet with 

the parents/guardians to determine eligibility. 

 

Student Support Team 

The mission of Wrightsboro Elementary School is to identify and implement strategies to enhance the learning and 

achievement of individual students.  When students are not successful in the classroom with either learning the curriculum 

or showing kind, safe, and respectful behavior, the school quickly involves the parent and involves them in a problem 

solving process to promote success.  The process begins with the parent and teacher discussing classroom expectations 

and sharing strengths and areas of concern.  

 

The problem solving model process offers three tiers of instructional support for students.  Tier I, Core Instruction, is the 

quality instruction provided to all students.  The school’s Tier I Core Instructional program uses the North Carolina Standard 
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Course of Study as the foundation for lesson planning.  Lessons are created with opportunities to use technology, direct 

instruction, and hands-on activities that keep children engaged while learning.  A strong focus on teaching children to 

respect and care for one another and to take charge of their own learning is also present in classrooms.  

 

When students are not experiencing success, multiple sources of data are reviewed.  Changes with instructional methods or 

the structure of the classroom environment may be made.  Students’ response to instruction is monitored frequently and 

serves as a guide to next steps. Students not experiencing success with Core Instruction may be provided with 

supplemental tiers of support, referred to as Tier II and Tier III interventions. The child’s teacher, a school counselor, or a 

school administrator may request the problem solving model be started when students are having difficulty in school.  

 

 

Personalized Education Plans  

The State Board of Education mandates that local schools develop a Personal Education Plan for any student who is at risk 

of academic failure.  Parents are included in the development, implementation, and ongoing review of this plan. (G.S. 

115C-105.41)  Our process for developing PEP’s occurs through the Response to Instruction (RtI) process.  Contact your 

child’s teacher with further questions. 

 

Special Education Services  

Students with disabilities receive specially designed instruction from certified special education teachers and related 

services based on educational need.  Services are provided in varying amounts of time and may range from consultation to 

full-time services.  Maximum participation in the regular classroom is emphasized.  The need for special education is 

determined through a comprehensive evaluation process. 
 

 

English as a Second Language   

One ESL teacher collaborates with classroom teachers to help our students experience even more success with the 

curriculum.  

 

Academically and Intellectually Gifted (AIG) 

New Hanover County School’s Gifted Education Improvement Plan is designed to provide differentiated services to all 

students who demonstrate a need for academic advancement.  Opportunities are provided for children of all races and 

economic backgrounds to access appropriate differentiated services through a process that incorporates both formal and 

informal measures.  The model adopted by New Hanover County Schools provides a continuum of services based on 

individual student interests, abilities, and needs.  No one criteria of giftedness is used to match students with differentiated 

services.  Instead, multiple factors are taken into account to determine the appropriate services.  A three-step process 

identifies candidates for differentiated services in grades K-12.  This process includes screening students, reviewing 

individual student’s data by the Service Match Team, and matching appropriate service options.  Parents, teachers, 

students, and others in the educational community may nominate students for consideration.  

 

School Social Worker / Guidance Counselors 

Our school has two social workers and a guidance counselor that serve our student population.  The contributions of our 

social worker and counselor enable students to be even more successful in school by assuring that students’ education, 

social, emotional, and materials needs are met.  They serve as a consultant to staff members, collaborates with community 

agencies to provide for students’ needs, and adhere to a professional code of ethics.  These individuals meet with individual 

students, parents, and staff.  They also facilitate small group and classroom discussions.  Small group units include: new 

students, study skills, loss, friendship, and anger management Classroom lessons may include: conflict resolution, feelings, 

study skills, multi-cultural diversity, career awareness, and appreciating others and ourselves.  Referrals may be made by 
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sending a note, calling the school for an appointment, or through self-referral slips in their classrooms. 

 

 

Mental Health Therapist  

Our school system and the New Hanover County Health Department collaborate on a variety of projects with our shared 

goal of maximizing and coordinating services to children and their families.  A full time mental health therapist works at our 

school.  For more information, please contact a school administrator, school counselor, or your child’s teacher. 
 
 

NEW HANOVER COUNTY SCHOOLS 

NOTICE OF RIGHTS UNDER SECTION 504 

1973 REHABILITATION ACT 

 

1. Section 504 of the 1973 Rehabilitation Act is a non-discrimination statute barring discrimination on the               

basis of disability. 

 

2. It is the policy of the New Hanover County Schools (NHCS) not to discriminate on the basis of disability in                    

its educational programs, activities, or employment policies as required by the Act. 

 

3. The 1973 Rehabilitation Act requires the school system to locate, evaluate, and determine if the student is                 

a qualified individual requiring accommodations necessary to provide access to educational programs. The             

accommodation will be provided in the least restrictive environment for the student. 

 

4. Parents are entitled to have the opportunity to review relevant educational records under the Family               

Education Rights and Privacy Act (FERPA). The requirements are described in the local board of               

education policy manual and implementation procedures. 

 

5. Parents or guardians disagreeing with the decisions reached by school personnel regarding necessary             

accommodations for access to educational programs may request a hearing before an impartial hearing              

officer by notifying the school principal. 

 

6. Compliance with Section 504 is managed by the Exceptional Programs Office, which can be contacted by                

calling 254-4445. 

 

GRIEVANCE PROCEDURE 

SECTION 504 

1973 REHABILITATION ACT 

 

When parents or guardians and the school are unable to agree about services proposed under Section 504 of the 

Rehabilitation Act of 1973, it is expected that the disagreement be resolved at a level closest to the student.  The first 

attempt to reach accord should be through a meeting involving the classroom teacher(s) that serves the student and the 

principal at the local school level. 

 

If no resolution is reached, the parent or guardian may request, in writing, a review.  Address the written request for a review 

to NHCS Section 504 Compliance, Exceptional Programs Office, 6410 Carolina Beach Road, Wilmington, NC 28412.  As a 

part of his review, the parent or guardian will receive the formal Grievance Procedures adopted by New Hanover County 

Schools. 
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At any point in this grievance procedure, the complainant has the right to file formal complaints with the Office for Civil 

Rights, U.S. Department of Education, 330 C St., S. W., Washington, D.C. 20202 

 

 

Testing and Student Accountability  
ASSESSMENT OF STUDENT LEARNING (NHCS Board Policy 7400) 

 

Assessment of Student Learning should: 

Align with the Common Core State Standards and Essential Standards.  Include multiple methods for communicating 

student learning such as: 

a. Formative and summative assessments 

b. Portfolios or work products 

c. Student involved conferences 

d. Parent involved conferences 

e. Readiness inventories 

f. Technology-based online assessments 

 
PROMOTION 

Testing & Accountability Information   

The State Board of Education mandates that at the beginning of each school year, students and parents or guardians will be 

provided with information advising them of the district-wide and state-mandated tests that students are required to take 

during that school year.  

 

Teachers will notify parents if their child is at risk of not performing on grade level and a Personal Education Plan through 

the Problem Solving Model process will be developed for the student.  Parents are included in the development, 

implementation, and ongoing review of this plan. 

 

The State Board of Education mandates that at the beginning of each school year, students and parents or guardians will be 

provided with information advising them of the district-wide and state-mandated tests that students are required to take 

during that school year.  

 

GRADES K-2:  
● use a portfolio approach based on a checklist of goals and objectives to keep track of children’s progress for 

reading and math during the year 

● participate in quarterly DIBELS assessments which monitor student reading progress and MClass and AIMS Web 

Math assessments which monitor progress in math 

 

GRADE 3:  

● participate in quarterly DIBELS assessments which monitor student reading progress 

● participate in formative assessments using SchoolNet and AIMS Web for reading, math 

● North Carolina End-of-Grade reading comprehension and mathematics tests at the end of the third grade 

 

Read to Achieve –Grade 3 
North Carolina state law requires that third graders reading at a proficient level on the end-of-grade test  

 

When a child does not score proficient on the end-of-grade test in reading at the end of third grade, here is what will 

happen: 
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● First, your child will be re-tested to make sure that they didn’t just have a bad day on the first test day.  

● Second, if your child is not proficient on the re-test, they will be invited to a summer reading camp to help them 

improve their reading skills. This camp is at no charge to families. NHCS will organize the camp and give more 

information about when and where it will be held. 

● At the end of summer reading camp, each child’s reading will be retested. If he or she tests proficient, your child will 

be eligible to be promoted to fourth grade. If your child does not score proficient at the end of summer reading 

camp, he or she will be placed in fourth grade classes the following year with a third-grade retention label for 

reading.  The following year, ninety minutes of uninterrupted reading instruction will be provided daily in these 

classes.  Children will be eligible to retake the reading test in late October to achieve a mid-year promotion and 

have the third-grade retention label in reading removed.  Children will remain in the same fourth grade class for the 

entire school year and continue to receive the uninterrupted reading instruction throughout fourth grade to support 

ongoing improvement in reading skills.  

 

GRADE 4:  

● North Carolina End-of-Grade reading comprehension and mathematics tests at the end of fourth grade 

● participate in quarterly DIBELS assessments which monitor student reading progress 

● participate in formative assessments using SchoolNet and AIMS Web for reading, math. 

 

 

GRADE 5:  

● North Carolina End-of-Grade Reading comprehension, mathematics, and science are tested at the end of the fifth 

grade 

● complete writing samples for portfolio throughout the year and report results to the state of NC 

● participate in quarterly DIBELS assessments which monitor student reading progress 

● participate in formative assessments using SchoolNet and AIMS Web for reading, math. ( Science is not tested 

using AIMS Web.) 

 

 

Transportation 
 

Arrival Procedures  

Parents are strongly encouraged to use the school bus transportation provided by New Hanover County Schools.  Traffic 

delays on Sheridan Drive are to be expected. 

Car Arrival: Students my not exit their vehicle until 7:30 a.m. 

● All parent drop-off and parking will take place at the Sheridan Drive (blue canopy) entrance of the school.  The 

church is not an alternative route for parents to drop off students. 

● 7:30 a.m. – 8:00 a.m. staff will be present to assist with the monitoring of all vehicles following a safe traffic pattern. 

Staff members will be wearing an orange safety vest.  

● Children should exit vehicles from the right-side door due to traffic passing on the left-side.  Once vehicles enter the 

parking lot they are expected to loop around the driveway and exit the parking lot to the right.  U-turns are not 

permitted as they create traffic jams.  

● All children will enter the building under the covered walkway..  Staff members are on duty in the hallway, the 

kindergarten sidewalk, the center flag pole area, and the main building to make certain students go directly to the 

cafeteria for breakfast and/or to classrooms.  Parents may not drop children off behind the cafeteria or in the bus 

parking lot to watch their child enter the main building.  Parents may not drop children off in the circle drive in front 

of the school.  
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● Parents are asked to allow children to walk to their classrooms on their own.  If parents choose to walk children to 

classrooms, they are asked to get a visitor’s sticker from the office when arriving on campus.   Please do not enter 

the classroom to assist the student with unpacking.  Students are developing independence and need to develop 

these skills on their own.  It is also not appropriate to conference with teachers at this time.  

● Students arriving after 8:00 a.m. are tardy and are to be escorted to the office by a parent to receive a tardy slip. 

Students who are tardy will be walked to class by Wrightsboro staff to minimize disruption to other students. 

Parents are not permitted to drop off children who are tardy and watch them walk into the building alone. 

 

Bus Arrival: Wrightsboro staff members unload buses and direct students to the school cafeteria for breakfast  

● Students may enjoy breakfast once they exit the school bus.  

● Students are released to classrooms after they complete breakfast to begin their instructional day.  

● Buses use the parking lot in front of the cafeteria facing Castle Hayne Road. 

● Parents may use the bus parking lot after 8:00 and before 1:30. 

 

 

Walker Arrival 

● Parents are required to provide written permission for students to walk to or from school.  Classroom 

teachers have copies of the required form. 

● Students cross Castle Hayne Road using the sidewalk in the front of the school and the circle drive.  The circle 

drive is blocked in the mornings for the safety of our walkers.  

● Students cross Castle Hayne Road with the assistance of the crossing guard. 

● Wrightsboro staff members greet students and provide entrance to the front of the school.  

● It is illegal for cars to stop on Castle Hayne Road and dismiss students for crossing.  

 

 

The bus lot and circular drive in front of the school are not designated areas for student drop off.  Please make 

sure that you use the designated drop off area (Sheridan Drive) to ensure staff supervision for student safety. 

 

Transportation 

Dismissal Procedures 

 

Car Dismissal  

● All parent pick-up and parking will take place at the Sheridan Drive (blue canopy) entrance of the school.  

● The church is not to be used as an alternative route for parents to pick up students. 

● Students will be dismissed from classrooms at 2:30. 

● Please be patient with the staff, students, and fellow parents during this time!  Our goal is to coordinate an efficient 

pick-up process while maintaining the physical safety of all involved.  

● Parents will be issued a sign to post in their window to identify the student(s) to be picked up.  

● Early arrivals are asked to pull up to the blue canopy stopping beside the safety cones.  Staff members will be 

wearing an orange safety vest.  

● Parents are to wait in their cars and are not permitted to leave their cars and wait on the sidewalk for their children.  

● A radio system is used to request children for car pick up.  The signs posted in the car window are used to 

efficiently request children from inside the school building.  Students have been directed to remain on the sidewalk 

until it is their turn to load.  Children should enter vehicles on the right-side door.  
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Bus Dismissal 

● Parents are strongly encouraged to use the school bus transportation provided by NHCS.  

● Traffic jams tend to be a concern during arrival and dismissal when traveling by car.  If traveling by car we ask you 

to exercise patience during this process.  

● Buses use the parking lot in front of the cafeteria facing Castle Hayne Road. 

● Parents may use the bus parking lot after 8:00 and before 1:30. 

● Transportation changes are not accepted after 2:00.  Students may not be taken off buses by parents.  

● Students younger than 3rd grade will not be left at the bus stop unless a parent is present to receive the child or an 

older sibling is responsible for walking them home.  Students will be returned to the school for parent pick-up if this 

occurs. 

 

After School Daycare Vans Dismissal 

● Parents are responsible for determining the availability of van service at the school. 

● Vans use the circular drive in the front of the school at dismissal.  

● Parents are asked to contact the daycare when their student is absent.  

 

Walker Dismissal 

● Parents are required to provide written permission for students to walk to or from school.  Classroom 

teachers have copies of the required form. 

● Walkers gather in the media center in the main building with Wrightsboro staff. 

● Wrightsboro staff members assist approved student walkers in meeting the crossing guard to cross Castle Hayne 

Road.  For safety, parents who walk to school to meet their children are asked to wait across the street or outside 

the building on the sidewalk for student walkers.  Students will not be dismissed until 2:30. 

● Students younger than 3rd grade will not be permitted to cross Castle Hayne Road and/or walk home unless a 

parent is present to receive the child or an older sibling is present with the child.  

 

 

Early Dismissal 

● Early dismissal is excused for medical appointments or illness.  Instruction continues until 2:30. If your child needs 

to be picked up early, the student will be called to the office once the parent arrives.  

● When excused check out is needed, please check out students prior to 2:00.  Parents arriving at 2:00 or after will be 

redirected to parent pick-up on Sheridan Drive.  Dismissal is at 2:30.  

  

 

Student Transportation Plan 

Occasions do arise that may require a parent to change after-school transportation plans.  

● All students are to have a primary transportation plan. 

● The daily transportation plan is to be given to the classroom teacher at Open House. 

● Changes in the normal transportation plan must be in writing and provided to the teacher(s). 

● In case of an emergency, a transportation change may be telephoned to the school office before 2:00 pm.  

 

Bicycles   

Parents are encouraged to periodically review bicycle safety rules with their children.  Students are not permitted to ride 

their bicycles on the school campus. 
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Bus Behavior  

New Hanover County Board Policy 8440 

Riding the school bus is a privilege.  It is an expectation that students act appropriately at the bus stop, as they enter and 

exit the bus, and while riding on the bus.  Bus drivers will report inappropriate behaviors to school administrators.  

 

 

 

STUDENT CONDUCT ON SCHOOL BUSES 

The New Hanover County Board of Education endorses the following rules concerning the behavior of students while riding a school 

bus:  

1. The school bus, including the bus stop area, is an extension of the school. All school rules and regulations that pertain to student 

conduct in the school are applicable to student conduct on the bus and at the bus stop. Therefore, the Student Discipline Policy is 

applicable (Policy 8410 Student Discipline Policies, Rules and Procedures) to incidents occurring on the school bus and at the bus stop 

area.  

2. Discipline on the school bus is the responsibility of the principal of the school where the student is assigned. The principal has 

authority over students on the bus and at designated bus stops. This authority is delegated to the bus driver. The driver has the 

responsibility and authority for the safe operation of the bus and will refer all students who violate regulations to the principal.  

3. Students shall not attempt to ride in a school bus unless assigned to it by the principal.  

4. Students shall not board or disembark the bus unless it is their assigned stop.  

5. When students enter the school bus, they should take their assigned seats quickly and remain seated and face front at all times.  

6. With permission of the driver, students are allowed to converse quietly with persons sitting near them.  

7. Students shall not rush to get off the bus.  

8. Students shall not loiter or play near a stopped bus, but shall walk quickly away from the bus to the school building.  

9. The following is a nonexclusive list of specific bus behaviors that are prohibited:  

• Putting any part of the body outside of the bus;  

• Throwing objects about the bus or out the windows;  

• Eating, drinking, or chewing gum on the school bus;  

• Striking matches or lighting cigarette lighters;  

• Piling books, musical instruments, lunch boxes, or other objects in the bus aisle;  

• Using profane and indecent language, tobacco, alcoholic beverages, illegal drugs or substances that mimic the effects of illegal drugs 

while riding in a bus;  

• Taking pets or other animals on the school bus;  

• Taking balloons on the school bus;  

• Making loud or boisterous noises that have the potential of distracting the driver’s attention;  

• Fighting, playing or scuffling on the school bus;  

• Tampering with the emergency door or any other part of the bus;  

• Marring or defacing the bus in any way;  

• Tampering with the fire extinguishers or first aid supplies;  

• Harassing or assaulting other students, the driver or bus monitor; and  

• Making obscene gestures.  

Students and parents are advised that video cameras are used to monitor behavior on the bus. Students who fail to observe these 

rules are subject to immediate disciplinary action since their failure to do so may affect the safety of others. The driver will report a 

student who misbehaves to the principal on the same school day if the incident occurs in the morning, or the next morning if it occurs in 

the afternoon. Disciplinary action may include suspensions from the bus and other disciplinary action.  

CROSS REF: Policy 8410 Student Discipline Policies, Rules and Procedures  

Approved: 06/05/84  

Revised: 04/14/87, 12/07/93, 04/05/11 

 

 

Willfully trespassing upon, damaging, or impeding the progress of a public school bus. 
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NC G.S. 14-132.2 

It is unlawful for a parent to get on a school bus to confront either the driver or another student.  If a parent ignores the 

warning of the bus driver and gets on the bus to confront either the driver or a student, the driver will notify the school 

principal, NHCS transportation, and law enforcement.  

 

Daycare Procedures 

If your child will not be going to the daycare center on a specific day, please call the daycare center and notify them. The 

office staff is not responsible for communicating with after school programs.  
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